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ITonoxenne
0 nopsiike pa3paboTKH H NPHHATHS JIOKAJbHBIX HOPMATHBHBIX AKTOB B
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«/lerckmii caa Ne 15 ropona byinakcka»

I. O0mue moJ1osKeHust.

1.1. Ilonoxenue o nopsiake pa3paboTKH U MPUHSTHS JOKAIbHBIX HOPMATHBHBIX aKTOB B
MyHHUHUIIAIBHOM Ka3€HHOM JOLIKOJBHOIO 00pa3oBaTe/IbHOM yupexkaeHuu «Jlerckuii cam Ne 15
ropo/a byiinakcka» (nanee — [Monoxenue, nanee - JIOY) ycraHasiuBaer enuHbie TPEGOBAHMS K IOKATbHBIM
HOPMATHBHBIM aKTaM, UX MOArOTOBKE, O(bOpMJ’]eleﬂO, MPUHATHIO, YTBEPIKACHHIO, BCTYTUJICHHUIO B CHITY,
BHECEHWIO M3MEHEHHH U OTMEHE.
1.2.Hacrosmee [lonoxenue siBisieTcst JgokaiabHbiM HopMaTuBHbIM aktom MKJIOY JIC Ne 15 I'b
(nanee - JIOY) n o0si3aTesibHO K HCIOIHEHMIO BCEMH yHaCTHHKaMu 00pa3oBaTe/IbHbIX OTHOLIEHHI.
3.Ilonoxkenne noAroToBeHo Ha ocHoBannu PeepanpHoro 3akona «O6 obpasoBannn B Poccuiickoit
Qenepaunn», Tpynosoro koaexca PO (nanee — TK Pd), I'paxnanckoro Kogexca PO (manee — I'K
P®), Ycrasa J[OY.
1.4 Jlokanbupiii HopmatuBHbli aktT JIOY (1anee — NOKalIbHBIA aKT) — 9T0 HOPMATHBHBINA IIPABOBOI
JIOKYMEHT, COAepPIKAILMI HOPMBI, peryiupylolue odpazoBaTeabHble oTHOmeHus B JOY B npexenax
CBOEH KOMIIETEHLMH B COOTBETCTBHH C 3aKoHOJaTeNbcTBOM Poccuiickoit denepain, B MOpsKe,
ycTaHoBieHHOM YcTtasom JIOY.
1.5. JlokanbHble akTbl ACHCTBYIOT TONBKO B Mpejieiax JAaHHOH 00pa3oBaTebHOM OpraHM3alud U He
MOIYT peryjMpoBaTh OTHOLIECHHS BHE e€.
1.6. JloxanbHble aKThl M3JAIOTCS MO OCHOBHBIM BOIPOCAM OPraHU3aLMH W  OCYIIECTBICHHUS
oOpasosatelbHol aearenpnocTd JIOY, B TOM 4mcie MO BONPOCAM, PErIaMEHTHPYIOLINM MpaBHia
npueMa o0y4arOlHMXCs, pPeKMM 3aHATHH oOyuaromuxcs, (QOpMbI, NEPHOAUYHOCTH M MOPSIOK
TEKYLIEro KOHTPOJIs, MOHUTOPHHIA JOCTHKCHHH 00YyYaioIMXCsl, MOPSIOK M OCHOBAHMs MEpPEBOJIA,
OTUMCICHHS W BOCCTAHOBJEHMsS  OOYYAIOWIMXCA. NOPSAIOK  O(OPMJIEHHS  BO3HHKHOBEHHS,
[PUOCTAHOB/ICHHS M NpEeKpalleHus OTHOWIEHMH Mexay o0pa3oBaTelbHOM OpraHusanueil u
o0ydarommmMnces 1 (MIM)  POJMTENIMH  (3aKOHHBIMM  IPECTABUTENAMH) HECOBEPIUCHHONETHHX
00yuaroLuxes. .
1.7. JlokanpHble aKThl, COOTBETCTBYIOLIME BCceM TpeOOBaHHMAM 3aKOHOZATeNbCTBA P®, sBNIsIOTCS
0043aTe/ILHBIMU K UCIIOJIHEHHIO BCEMH YYaCTHUKAMH 00pa30BaTeIbHbIX OTHOIIEHHUH.
1.8. Hopmbl JIOKa/IbHBIX aKTOB, yXYy/LUAOLHe 10J10%KeHHe o0ydalomuxces ik padotuukos JIOY mo
CPAaBHEHUIO C MOJIOKEHHEM, YCTAHOBJIEHHbIM 3aKOHOAATENLCTBOM 00 0Opa30BaHUH, TPYAOBBIM
3aKOHO/ATebCTBOM JIHOO TMPHHSATHIE C HapyxueﬂneM YCTAHOBJIEHHOIO MOPSi/IKA, HE IPUMEHSIOTCS U
noanexar ormene JJOV.
1.9. Jlokanbhbie aktel JJOY yTpaunBaloT cuiy (IIOJHOCTBIO HJIM B OTAEGABHON YacTH) B CIEAYIOIIMX
clyyasx:
—  BCTYIUICHHE B CHIIY aKTa, IPU3HAIOLIEr0 JaHHbIi IOKaJbHbIH aKT YTPATHBIIMM CHITY;
— BCTYIUICHME B CHIIY JIOKAJIbHOTO aKTa OO0JblIeH IOpPUIAMYECKONH CHJIbL, HOPMbBI KOTOPOTO
[IPOTHBOPEUAT MOJIOIKEHUSIM TAHHOTO JIOKA/IbHOrO aKTa; )
— [pH3HAHHC CYJOM WM HMHBIM YIOJHOMOYEHHBIM OPFaHOM TOCYJAPCTBEHHON BIACTH
nokanphoro axra JIOY npotusopevalinm JIeHCTBYIOMIEMY 3aKOHO/IATEILCTBY.
1.10. Jlokansueiit axt JIOY, yrpatusumii cuiy, He MOAI€KAT HCIOTHEHHIO.




2. llesan u 3a7a4u.

[ensmu u 3apauamu Hacrosero Ilonoxenue sBIAOTCS:
— CO3JlaHHU€ €IMHOM M COTJIACOBAHHOM CHCTEMBI JJOKaIbHBIX akTOB [0V
— olecrieueHue MPUHILIMIIA 3aKOHHOCTH B HOPMOTBOpUECKO# aestensHocTy 1OV,
— COBEpUICHCTBOBaHME TIpOLECCa TOATOTOBKM, O(GOPMIICHHS, NPUHATHS W pealu3aluu
JIOKAJIbHBIX aKTOB;
— IpeNoTBpalleHHE OyOIMpOBaHUS PEryJIdpoBaHMs OOILIECTBEHHBIX M 00pa30BaTEIbHBIX
otHommeHui B JIOVY.

3. Buapbl JJokajdbHBIX AKTOB.

3.1. B cootBerctBun ¢ YcraBoMm aedrenbHocTh JIOY periameHTHpYETCS CIEAYIOUIMMHU BHAaMU
JIOKAJNIbHBIX AKTOB: TOJIOXKEHMSI, PELIEHHs, MPHUKa3bl, PACHOPSIKEHUS, MHCTPYKIUH, IOJKHOCTHBIE
WHCTPYKLUH, MpaBuia, Nopsaok. IIpeacrapneHHblil nepedeHb BUIOB JIOKATbHBIX aKTOB HE SIBJISETCS
MCYEPIBIBAIOIINM.
3.2.JloxanbHble akThl JJOY MoryT ObITh K1accuUIMpPOBaHbIL:
a) Ha TPYIIIbI B COOTBETCTBUH ¢ KomneTreHiue IOV
— JIOKaJIbHBIE aKThl OPraHU3alMOHHO-PACTIOPSAUTEIBHOIO XapaKTepa;
— JIOKaJIbHBIE aKThl, pErJIaMEHTHPYIOLIE BOIIPOCHI OpraHU3aI[ii 00pa30BaTeIbHOIO Mpolecca;
— JIOKaJIbHBIE aKThl, pErJIaMEHTUPYIOILIME OTHOILIEHUSI paboToaTeNs ¢ pabOTHUKAMH,
— JIOKaJIbHBIE aKThl, pETJIaMEHTUPYIOIE OPTraHU3aI0 y4eOHO-METOIUUECKON paboThI;
— JIOKaJbHBIE AKTHI, PETVIAMEHTHPYIOIINE IEATEIbHOCTh OPraHoB caMmoympasieHus J[OY;
— JIOKaJIbHBIE aKThl, PErIaMEHTHPYIOIIME aAMHHHCTPATUBHYI0O U (PUHAHCOBO-XO3AHCTBEHHYIO
NeATeNbHOCTb;
— JIOKaJIbHBIE aKThl, 00€CIICUNBAIOIINE BEACHUE JIEIONPOU3BOJICTBA.
0) 10 KpUTEPHUSIM:
— 110 CTENEHH 3HaYMMOCTHU: 00s3aTeNIbHbIE U HEOO0s3aTeIbHbIE;
— 10 cepe aeiicTBusA: OOIIEro XapakTepa U CIeHUaIbHOTO XapaKTepa;
— IO KPYry JUIl: paciupocTpaHsomuecs Ha BceX padoTHuKoB JIOY u He pacmpocTpaHsIonuecs
Ha BceX paOOTHUKOB OpraHU3aliH;
— 10 crnoco0y NpUHATHS: NIpUHUMaeMble pykoBoauTeneM OV eIuHOIMYHO U NMPUHUMAaEMBbIE C
Y4ETOM MHEHUs IPEACTaBUTENILHOIO OpraHa yYaCTHUKOB 00pa30BaTe/IbHBIX OTHOIIECHUI];
— 10 CpOKY JEHCTBHA: MOCTOSIHHOIO JEWCTBUS, O€cCpouHble, C OIpPEICICHHBIM CPOKOM
JICHCTBHS,
— 110 CPOKY XpaHEHHs: IOCTOSHHOIO XpaHeHus , 75 JIeT U Jipyrue.

4. TIopsiI0K MOJATOTOBKH JIOKAJIbHBIX AKTOB.

B IOV ycranaBnuBaeTcs CaeAyOLIMM MOPSIOK NOATOTOBKU JIOKAJIBHBIX aKTOB!
4.1. UHunuatopoM MoAroTOBKH JIOKAIbHBIX aKTOB MOTYT OBITh:

—  Y4YpEIuTElb;

— aaMuuuctpanys JOVY B nuie e€ pyKoBOIUTENS, 3aMECTUTENIEH PYKOBOAUTEIS;

— Oprassl rocyiapcTBeHHO-0011ecTBeHHOT0 yrpasienus [10Y;

— YYacTHHMKHM 00pa30BaTeIbHBIX OTHOLICHUH.
OcHoBaHMeM Uil TNOATOTOBKM JIOKAJbHOIO aKTa MOTYT TaKKe SBIIATBCA M3MEHEHHUS B
3akoHoJlaTenbcTBe PO (BHeCEHHE U3MEHEHUH, M3/1aHUe HOBBIX HOPMATHBHBIX IPABOBBIX AKTOB).
4.2. TIpoeKkT JOKaJbHOTO aKTa TOTOBUTCS OTIEIBHBIM PAaOOTHUKOM WM TPYIINON pabOTHUKOB IO
nopyuenuto 3aseayrouiero IOV, a taxke opraHom camoymnpasieHus OV, KOTOpbI BBICTYNHI C
COOTBETCTBYIOLIEH HHULIMATUBOM.
4.3. TloaroToBka JOKalIbHOTO aKTa BKJIIOYaeT B ce0s M3y4yeHHE 3aKOHOJATENbHBIX M HHBIX
HOPMAaTUBHBIX aKTOB, JIOKIbHbIX akToB JIOY, periaMeHTUpyromux Te BOIPOCHI, KOTOpBIE



IIPENIIOJIAraeTCsl OTPA3UTh B IIPOEKTE HOBOTO aKTa, M HA 3TOW OCHOBE BBIOOD €ro BUJA, COAEPKAHUS U
MPEJCTaBICHUE €r0 B MMCbMEHHOM (Gopme.

4.4. TloaroroBka HanOoJiee Ba)KHBIX JIOKAIBHBIX AKTOB (IPOEKTOB PELIEHUI COOpaHUM, MEICOBETOB,
OpraHoOB CaMOYIpPAaBJIECHUS, [IPUKA30B, MOJIO0KEHUH, IPaBUil) JOJKHA OCHOBBIBATHCS Ha PE3YJIbTaTax
aHaJIM3a OCHOBHBIX CTOPOH zesaTenbHocTH OV, TeHneHui e€ pa3BUTHA U CI0KUBILENHCS CUTYaIUU.
4.5. Tlo Bompocam mnpuema Ha pabOTy, MEPEBOAOB, YBOJBHEHHH, NPEAOCTABICHHUS OTIIYCKOB,
MOOUIPEHUH WM  TNPUBJICYEHUS  COTPYJHUKOB K JUCUUIUIMHAPDHOM WIM  MaTepuanbHOU
OTBETCTBEHHOCTH U3JIAI0TCS IIPUKa3bl, B cOOTBETCTBUM C TK PO.

4.6. TIpoekT JOKaIbHOTO aKTa MOJUICKHUT O0O0sA3aTeNbHOW MPaBOBOW SKCHEPTH3E M IPOBEPKE Ha
JUTEPaTypHYI0 T'PaMOTHOCTb, KOoTOopble mpoBogsaTcs JOVY camocTodTenbHO JMOO €  ydacTHEM
MIPUBJICYEHHBIX CIIELUATUCTOB. JIOKaIbHBIN aKT, HE MPOILIEIIINNA IPABOBYIO SKCIIEPTU3Y, HE MOJIEKUT
PacCMOTPEHUIO U MPUHSATHIO.

4.7. ITpoekT JOKaJIbHOTO aKTa MOXET ObITh MPECTaBlIeH Ha oOcyxaeHne. PopMbl peACcTaBIECHUs s
00CY)XJEHHsI MOTYT OBITh pa3IUYHBIMHU, HAlpUMEp, pa3MEIleHHE MpPOeKTa JIOKAJIbHOTO aKTa Ha
MH(QOPMAIIMOHHOM CTE€HJE B MECTE, JOCTYIHOM JJjsi BceoOmero oOo3penus, Ha caite JJOVY,
HalpaBJICHWE MPOEKTa 3aMHTEPECOBAHHBIM JIMIIAM, IPOBEJIEHUE COOTBETCTBYIOLIErO COOpaHUs ¢
KOJUIEKTUBHBIM OOCYXJCHUEM MPOEKTa JIOKAIBHOTO aKTa U T.1.

4.8. [Ipr HE0OXOAMMOCTH JIOKATBHBIN aKT MPOXOUT MPOIIETYPY COTIIACOBAHUSI.

4.9.Cpoku ¥ TIOpAIOK pa3pabOTKH TPOEKTa JIOKAJTBHOTO akKTa, MOPSJIOK €ro COTrJacOoBaHUS
YCTaHABJIMBAETCS JOKAJIBHBIM aKTOM I10 BEJICHUIO Jieionpon3BoicTea B JIOY.

5. lopsAoKk NPUHATHS U YTBePKIEHHUS JOKAJIbHOI0 AKTA.

5.1.JIokayibHBIN aKT, MPOMIEIIIMI MPABOBYIO M JUTEPATYPHYIO 3KCHEPTHU3Y, a TAKXKE MPOLEAYypYy
COTJIACOBAHUsA, IOJUICKUT NPUHATHIO W YTBEpKJAeHHIO pykoBoauteineM JIOY B cooTBeTrcTBHM C
VYcraBom JJOV.

5.1.JIokanbnpie akThl JIOY MoOryT mpuHMMAaThCs PYKOBOAWUTENEM, OOMMUM coOpaHHUEM paOOTHHKOB,
MeJaroruyeckuM COBETOM, OPraHOM TIOCYIapCTBEHHO-OOIIECTBEHHOTO YIpaBieHUs 00 HWHBIM
opraHom camoymnpasieHus JIOY, HaaeneHHbIM MOJHOMOYHSMH IO NPHUHATUIO JIOKAJIBHBIX AaKTOB B
cooTBeTcTBUU ¢ YcTtaBoM [IOY — o nmpeameram ux BeICHUS U KOMIIETCHIUH.

5.2.1lpu NpUHATHH JOKAJBHBIX aKTOB, 3aTParvBalOIIUX IpaBa OOYYaIOIIUXCS, YYUTHIBACTCS MHEHHE
Cosera poauTenei.

5.3. He momiexar mnpUMEHEHHUIO JIOKAJIbHBbIE aKThl, YXYyJIIAIOIIUE IOJIO)KEHHE pPabOTHUKOB IO
CPaBHEHHUIO C TPYAOBBIM 3aKOHOJATEIbCTBOM, KOJUJIEKTHUBHBIM JIOTOBOPOM, COTJIAIIEHUSMH, & TAKKE
JIOKAJIbHBIE aKThl, NPHUHATHIE C HAPYLICHUEM MOpSAKAa ydyeTa MHEHUsS MPEACTABUTEIBHOIO OpraHa
pPabOTHHUKOB.

5.4. Ilpomemmuii mpoueaypy NPUHATUS JIOKAJIbHBIM akT yTrBepxkaaerca pykoBoautenem JOVY.
[Ipouenypa yrBepxxaeHus opopmiisercs 1100 MOANUCHI0, THO0 mprka3oM pykoBoautens JJOVY.
5.5.JokanbHBIN aKT BCTyMaeT B CUJIY C MOMEHTa, YKa3aHHOTO B HEM, JIU0O, B clydae OTCYTCTBUS
TAaKOT0 YKa3aHHUs, 110 UCTEYEHUH 7 KaJICHIAPHBIX JHEU C 1aThl NPUHATHS JAHHOTO JIOKAJIBHOTO aKTa.
JlaToii mpUHSATHUS JOKAIBHOTO aKTa, TpeOyIoero yreepxaeHus pykooautenem OV, apnsercs nara
TaKOTO YTBEPKICHUSI.

5.6. [locne yTBepKA€HMS JTOKAIBHOTO aKTa MPOBOJUTCA MPOLEAYypa O3HAKOMIICHHS] C HUM YYaCTHUKOB
00pa3oBaTeNbHBIX OTHOIICHUN, Ha KOTOPBIX PACIPOCTPAHSIOTCS TMOJOXKEHHUS JaHHOTO JIOKAIBHOTO
akta. O3HAKOMJICHHE C JIOKAJbHBIM aKTOM O(GOpPMIISIETCS B BHJE POCIUCH O3HAKOMIISIEMBIX JIUIl C
yKa3aHUEM JaThl O3HAKOMIIEHUS JUOO Ha caMOM JIOKaJbHOM akTe, JH00 Ha OTAEIBHOM JIHCTE
03HAKOMJICHUS, IPUIIaraéMbIM K HEMY, THOO B OTJIEIILHOM >KypHAaJe.

6. OdopMiieHuHe JIOKAJIBHOI0 AKTA.

O(bOpMJ'ICHI/IC JJOKAJIBHOI'O aKTa BBIIIOJHACTCA B COOTBCTCTBHU C Tpe60BaHI/I}IMI/I ((FOCYI[&pCTBCHHOfI
CUCTCMbI JOKYMCHTAIIMOHHOI'O oOecreueHust YIIpaBJICHUA. OcCHOBHBIE  TOJIOXKCHHS. O6I_I_II/IG
TpC6OBaHI/I$I K JOKYMCHTaM H C.IIy>K6aM AOKYMCHTAlIUOHHOT'O 06CCHC‘-ICHI/IH», a TaKKXC HOPMaMH
((yHH(I)HHHPOBaHHOIZ CUCTCMbI JOKYMCHTAllUU. yHI/I(I)I/II_II/IpOBaHHaSI CUCTCMAa OPraHU3alMOHHO-



pacnopsauTensHON JokymeHTanuu. TpeboBanus k odopmiienuto nokymentoB. 'OCT P 6.30-2003"
(ytB. IloctranoBnenuem ['occranmapra Poccuu ot 03.03.2003 N 65-ct «O npuHATUMA U BBEJICHUU B
neiicTBUe rocyaapcTBeHHOTO cTanaapta Poccuiickoit deneparuny). [pu stom:

6.1.CTpykTypa JOKadhbHOTO aKTa MJO0JDKHA OOECIeuMBaTh JIOTHYECKOE Pa3BUTHE TEMBI IIPABOBOTO
perynupoBanus. Eciu tpeOyercs pa3bsiCHEHHE 1eJie U MOTHMBOB MPHUHATHUS JIOKAJIILHOTO aKTa, TO B
MPOEKTE JaeTCs BCTYNHUTENbHAs dYacTh — mnpeamOyna. [lomokeHuss HOPMATHBHOTO XapakTepa B
npeaMOyIly He BKITFOYAIOTCSI.

6.2.HopmaTuBHBIC TpeAIUCaHus OPOPMIISFOTCSI B BUJC MyHKTOB, KOTOPHIE HYMEPYIOTCS apaObCKUMU
mudpaMu ¢ TOYKOM W 3arojOBKOB HE HMMCEIOT. [IyHKTBI MOTYT TOJpa3AeisAThCS HA IMOMITYHKTHI,
KOTOPBIE MOTYT HMETh OYKBCHHYIO WJIH IIU(PPOBYIO HyMEpAIIHIo.

6.3.3HaunTeNbHBIE 110 00bEMY JIOKAJIbHBIE AKThl MOTYT JIEJIUTHCS HA IJIaBbl, KOTOPbIE HYMEPYIOTCS
PUMCKUMU ITU(PpaMu ¥ UMEIOT 3ar0JIOBKH.

6.4.Ecnu B JIOKJIbBHOM aKTe€ MPUBOJAATCS TaOMHIlbl, rpaduKH, KapThl, CXEeMbl, TO OHH, KaK MPaBUIIO,
JOJDKHBI 0OPMIIATBCS B BHJIE NPWIOKEHUH, a COOTBETCTBYIOIIME MYHKTHI aKTa JOJKHBI HUMETh
CCBUIKH Ha 3TU MPHUIOKEHUS.

6.5.JlokanbHBIN aKT C MPUIIOKEHUSIMH JIOJIKEH UMETh CKBO3HYIO HyMEpaI|io CTPAaHUL.

6.6.JlokanpHBI aKT W3JIaraeTcs Ha TOCYIAapCTBEHHOM si3blke P® W JOMKEH COOTBETCTBOBATH
JTUTEpaTypHBIM HOpPMaM.

6.7.CTpykTypa JIOKQIBHOTO aKTa JIOJDKHA OBITH JIOTHUECKH OOOCHOBAHHOW, OTBEUAIOIICH IEISIM M
3a/1ayaM TIPABOBOTO PETyIMPOBAHUS, a TAKXKE 00ECIEYNBAIOIICH JJOTHIECKOE Pa3BUTHE U TTPABUIILHOE
MMOHUMAaHHE JAHHOTO JIOKAJIbHOTO aKTa.

6.8. B NOKanpHBIX aKTaxX MAIOTCS OMPEACICHUS BBOJIUMBIX FOPUIUYCCKUX, TEXHHUUECKHX W JIPYrUX
CHeIUaIbHbIX TEPMUHOB, €CJIM OHH HE SBJSIOTCA OOIIEU3BECTHBIMH M HEYNOTPEOISIEMbIMU B
3akoHosarenbeTBe Poccniickoit denepaniu M1 peruOHAIBHOM 3aKOHOIATEIIbCTBE.

6.9.He momyckaeTcsi mepenuchiBaHUE ¢ 3aKOHOB. [Ipn HEOOXOAMMOCTH 3TO AENAETCs B OTCHIJIOYHOM

dbopwme.
7. OcHOBHbIE TPEOOBAHUSA K JIOKAJBLHBIM aKTaM.

Jloxanwsubie akThl JJOY MOJKHBI COOTBETCTBOBATH CIEAYIOIINM TPEOOBAHUSM:

7.1. TlomokeHHWe MOJDKHO COACPIKATh CICAYIONIHNE 00sS3aTelIbHbIE PEKBU3HMTHI: 00O3HAYEHHE BHUAA
JIOKAJILHOTO AaKTa; €ro HauMEHOBaHWE, TpU(BI: TPHUHATO, YTBEPXKIACHO, COTJIACOBAHO, YUYTEHO;
PEruCTPAIlMOHHBIH HOMEp, TEKCT, COOTBETCTBYIOIIMM €ro HAaMMEHOBAaHHUIO; OTMETKY O HaJIU4UH
MPUJIOKEHUS U COTJIACOBAHMSL.

7.2. IlpaBuna AOJDKHBI COJEPKATh CIEAYIOIMHUE O0s3aTelbHbIE PEKBU3UTHI. 00O03HAYCHHE BHUIA
JIOKQJILHOTO aKTa; €r0 HaMMEHOBAaHHE, TpU(DBI IPUHITHS U YTBEPKIACHHUS; TEKCT, COOTBETCTBYIOIIUI
€ro HAMMEHOBAHMIO; OTMETKY O HAJIMYUU MPHUIIOKCHHSI, PETUCTPAIMOHHBINA HOMED.

7.3. UHCTpyKUMU AOJDKHBI COJEpXkaTh CIEAYIOIINe 00s3aTelibHbIe PEKBU3HUTHI: 00O3HAUEHUE BHJA
JIOKAJIBHOTO aKTa; €ro HauMEHOBaHHE; TPUGBI IPUHATUS U YTBEPXKICHHS; TEKCT, COOTBETCTBYIOIIHIA
€ro HauMEHOBAHHUIO; OTMETKY O HAJIMYHMH MPUIIOKEHUS; PETUCTPALIMOHHBIA HOMED.

7.4. PemeHusi NOJDKHBI COJEPXKaTh ClEAylolMe oO0s3aTelbHble DPEKBU3UTHI: 0003HAYCHHE BHIA
JIOKAJIBHOTO aKTa; MECTO U JaTy MPUHATHUS, TEKCT, JOJKHOCTb, (DaMUJIHIO, HHULIUAJIBI U TIOJIUCH JIUIIA,
MIPUHSBILIETO PEIICHUE, OTTUCK IEYaTH.

7.5. Tlpukassl u pacniopsbkeHust pykooautens JJOY momxHbI copepkarh clieayonne o0s3aTenbHbie
PEKBU3UTHI: 00O3HaUEHHE BHJA JIOKAIBHOTO aKTa M €ro HauMEHOBAaHHE, MECTO M AaTy MPHUHSATHSA,
PETUCTPAIIOHHBIN HOMEp, TEKCT, JOJKHOCTh, (DaMUIINIO, MHUIUMANBI U TOANUCh pykoBoautens JIOY.
[Tpuka3zsl u pacnopsbkeHust BeIONHA0TCA Ha Onanke JIOY.

7.6. TIpoTOKOMNBI M aKTHl JOJDKHBI COAEPXKATh CIEAyIOIINE 00s3aTeNbHbIE PEKBU3UTHI: 0003HAYCHUE
BHJIa JIOKAJIBHOIO aKTa; MECTO W JaTy HpPHUHATHS, HOMEp; CIHUCOK MPUCYTCTBYIOIIMUX; TEKCT,
COJIep XAl MOBECTKY JHs, ONMUCAHHUE XOJa, MOPsAKAa M MPOIEAYPbl COBEPIIAEMBIX OINpPEIAEIIEHHBIX
(ropuIMYecKy 3HAYNMBIX) JEHCTBUI MO0 OTCYTCTBUE OMpeAeNeHHBIX ()aKTOB; JOLKHOCTH, (JaMUITHIO,
WHUIMANBGl ¥ TOJINUCH Julla (JHI[), COCTABUBIIUX WM MPUHUMABIIUX YYacTHE B COCTaBJICHUU
MPOTOKOJIA WIIH AKTa.



7.8. Meroandyeckue pPEKOMEHJAIMHN JOJDKHBI COJEpXKaTh CJEIYIOUIHe 00s3aTelbHbIe PEKBU3UTHI:
o0O3HaueHHE BHUAA JIOKAIBHOTO aKTa, MECTO M JaTy HpPUHATHS, €ro HAaUMEHOBAaHHME, TEKCT,
COOTBETCTBYIOILIMH €r0 HaUMEHOBAaHUIO M COJEp)Kalluil yKa3aHUE HAa BMJI, HAMMEHOBAaHUE U JaTy
HNPUHATUS TPaBWJI WIM WHCTPYKLUIH, HOPMbBI KOTOPBIX PAa3bsCHSIOTCS, KOHKPETU3UPYIOTCS WIN
JETATU3UPYIOTCS METOJIUYECKUMHU PEKOMEHJAIUAMM; JTOJDKHOCTD, (PaMUIHs, UHUIMAIBI JUNa (JIMI),
COCTaBMBILHX METOAUUYECKUE PEKOMEHIAIIH.

7.9. IIporpaMMbl U TUIAHBI JOJDKHBI COAEPKATh CIEAYIONINE 00s3aTeIbHbIC PEKBU3UTHI: 0003HAYECHUE
BUJIA JIOKAJIBHOIO aKTa; MECTO U JaTy NPUHSITUSA, HAUMEHOBAHWE M TEKCT JIOKAJbHOIO aKTa,
COOTBETCTBYIOIIME €70 HAUMEHOBAHUIO.

7.10. JlojpkHOCTHasE MHCTPYKLHMS paOOTHHMKA JOJDKHA COJEpXaTh CIENYIOIIME paslesbl: o0lue
MOJIOKEHHSI, TIpaBa, MPEJOCTaBIsIeMble pAOOTHUKY UM €ro OOS3aHHOCTH; B3aUMOJCHCTBUS;
OTBETCTBEHHOCTb 33 HEKAUECTBEHHOE M HECBOEBPEMEHHOE  BBINIOJIHEHUE (HEHCIIOJIHEHHUE)
00s13aHHOCTEH, TPEAYCMOTPEHHBIX JIOJKHOCTHOM HHCTPYKLMEN; TpeOOBaHUS K paOOTHHKY.

7.11. Ilpm mNOArOTOBKE JIOKAJIbHBIX AaKTOB, PETYIHUPYIOIIUX COLUAIBHO-TPYAOBbIE OTHOIIECHUS
(HampuMep, KOJIJIEKTUBHBIM JOrOBOp, MpaBUiia BHYTPEHHETO TPYIOBOTO paclopsiaka U Jp.) CledyeT
PYKOBOJICTBOBATbCSI PEKOMEHAALUAMHU O HUX.

7.12. Cpenu nokanbHbIX aktoB JIOY BhICHIyIO IOopuandeckyro cmiy uMeer YcraB QY. Iloaromy
npuHuMaemblie B JIOY nokanbHbIe aKThl HE JOJDKHBI IPOTUBOPEUYUTH €ro Y CTaBy.

8. lokymeHTaIMS.

8.1. JlokanmpHBIE aKTHI IPOXOIAT MPOIIETYPY PETUCTPAIIMHU B CIICIIHAILHBIX )KypHAJIaX.
8.2.00s13aTeNnbHOM  pEerucTpaly MOJJEXKAT TOJOXKEHUS, IpaBHiia, WHCTPYKLIUHU, MPHUKa3bl U
pacniopsbkenus 3asenytomero JOY.

8.3. Perucrpannio JIOKaJIbHBIX aKTOB OCYIIECTBJISIET OTBETCTBEHHBIM 3a BEJCHHUE JIEJIONPOU3BOJICTBA
COIJIaCHO MHCTPYKIMU MO Jieaonpou3BoacTry B JJOVY.

8.4. Peructpauus MNOJOKEHUW, MNpPaBUI U HHCTPYKIMH OCYHIECTBIISIETCA HE TMO3JIHEE IHA MX
yTBepkieHus 3aBenyromum OV, npuka3oB u pacnopsokeHud 3aBenytomiero JJOY — He no3aHee nHA
WX U3/IaHus.

9. ITopsinok BHeCeHUs U3MEHEHH M IONOJTHEHUH B JI0KAJbHbIE aKThI.

9.1. B neiictBytromnue B JIOY nokanbHbIE aKThl MOTYT OBITh BHECEHBI H3MEHCHHMSI M IOTIOJTHCHUS.

9.2. Tlopsanok BHECEHUs U3MEHEHUN U JIOMOJHEHUN B JoKajdbHbIe akThl OV onpenensercs B camMux
JIOKAJIbHBIX aKkTaXx. B ocTadpHBIX ClydasX U3MEHEHHS W JOTOJTHEHHS OCYIIECTBIISIOTCS B CJICIYIOIIEM
MOpSAKE:

9.2.1. BHECEHHE U3MEHEHUH M JIOTIOJTHCHUH OCYIIIECTBIISCTCS B MOPSAIKE, YCTAHOBJICHHOM B JIOKAJIbHOM
HOPMaTUBHOM aKTe, Ha OCHOBAHUH KOTOPOTO BHOCSTCS U3MCHEHHUS;

9.2.2. U3MEHEHUS W JOMOJHEHUS B JIOKAJbHBIC aKThI: IMOJIOKEHHUS MPHHATHIC O3 COTrIACOBAHUS C
OpraHoM TOCYJapCTBEHHO-OOIIECTBEHHOTO YIpaBlIeHUs (CaMOYIpaBJICHHUs), MpaBUia, WHCTPYKIUH,
MporpaMMsbl, IUIaHbl, pEHIEHUs, NMpHUKa3bl U pacrnopsbkeHus 3aseaytouiero IOV, BHocsATCs myTem
n31aHus npukasza 3aBenywomero JIOY o BHECEHMM HM3MEHEHHUW WIIM JIONOJIHEHWH B JIOKAJbHBII
HOPMaTUBHBIN aKT;

9.2.3. M3MEHEHHS U JOINOJHEHHUS B TIOJIOKEHUS, TPHUHATHIE IOCJIE COrJAaCOBaHUS C OPraHOM
roCy/IapcTBEHHO-00IIECTBEHHOTO YIPaBJICHUS (CaMOYIpaBIeHUs ), BHOCSATCS IMyTeM M3/aHUs MpHUKa3a
3aBegymomero JJOY o BHeECEHMHM M3MEHEHUM WM JTOTIOJIHEHUN B JIOKAJIbHBIN aKT C MPEIBAPUTETbHBIM
MOJYYEHUEM OT HETO COTJacusl.

9.3. M3MeHeHHs U JIOTIOJIHEHUS B JIOKAJIBHBIN aKT BCTYMAOT B CHIIYy C JIaThl, YKa3aHHOW B MpHUKa3e O
BHECEHUM W3MEHEHUN WM JOMOJHEHUM B JIOKAJIbHBI HOPMAaTHBHBIM aKT, a B ClIydae OTCYTCTBHS
yKa3aHUs B HEM JIaThl — [0 MCTEUEHUM 7 KaJICHJApHBIX THEH C JaThl BCTYIUICHMS MpHUKa3a O
BHECEHUH U3MEHEHHUM U JOTIOJTHEHUH B JIOKAIbHBINA aKT B CHILY.

9.4. I3meHeHHs U AOTOJNHEHUS B MPEANHUCAHUS UM TPeOOBaHMUS, MPOTOKOJIBI M aKThl, METOJAUYECKUE
PEKOMEH/IAlUH, aKThl O IPU3HAHUU JIOKAJIbHBIX AKTOB YTPATUBLIMMHU CUJTY, HE BHOCSATCS.



10. 3ak/r0uuTEeNbHBIE MOJIOKEHNS.

10.1.Hacrosimee IlonmoxeHne npUHUMAETCS C Y4€TOM MOTHBHPOBAHHOTO MHEHHUS IMPO(HCOI03HOTO
komutera JJOVY.

10.2. ITonoxxeHue BCTyMaeT B CHILY C JaThl €ro yTBepkaeHus 3aBeaytomum JOVY.

10.3.ITosiokeHNe yTpauuBaeT CHILY B Cydae NPUHATHS HOBOTO [10J10KeHUs O JIOKATbHBIX aKTaX.
10.4.Bompocel, He yperyiaupoBaHHbIE HacTosmuM [lonoxeHneM, NOJUIeKAT YpPETYIUPOBAHUIO B
COOTBETCTBUHU C JACUCTBYIOIIHUM 3akoHoaareabcTBOM P®, YcraBom JIOY u MHBIMU JIOKaJbHBIMH

HOpMaTuBHBIMH akTamu JJOVY.



